CoE NTE Dossier Guidelines

Dossier Guidelines for Non-Tenure-Eligible Faculty Advancement Reviews
College of Engineering
Non-tenure-eligible faculty advancement dossiers include a cover sheet and three sections. Dossier pages must be numbered consecutively beginning with the cover page.
Organization and responsibility of sections are as follows:
· Cover sheet should be completed by the Chair. 
· Sections 1 & 2 are the responsibility of the candidate in consultation with the department review committee or chair. The candidate and the department should both review and approve these sections for factual accuracy. 
· Section 3 includes evaluations and recommendations by the department committee and chair in the form of letters.
Please number all pages of the dossier consecutively, beginning with the Cover Sheet as page 1. 

Once the dossier is completed, Sections 1 & 2 will continue to be available to the candidate; Section 3 is to be considered and treated as a confidential document.
DELETE THIS PAGE PRIOR TO SUBMITTING
October 2017
Cover Sheet for ADVANCEMENT OF NON-TENURE-ELIGIBLE FACULTY
COLLEGE OF ENGINEERING
1. Full Name: 

2. Current Title/Rank:
3. Primary Department:

4. Secondary Appointments (depts. or programs):
5. Campus Address:

6. Date of first appointment at ISU: 

7. Date of appointment at present rank:
8. Highest Degree Earned:

 Degree
Institution
Date
Field


9. Advancement being considered:

10. Voting record on this recommendation:  (Include those that apply and account for all eligible voters in each category. Please ensure ‘one person, one vote’ policy in your processes and reported numbers)
	Departmental Committee (totals)
	Yes
	
	No
	
	Abstain
	
	Absent
	
	On Leave
	

	Department Faculty (totals)
	Yes
	
	No
	
	Abstain
	
	Absent
	
	On Leave
	

	Dept Chair Recommendation
	Yes
	
	No
	
	
	
	
	
	
	

	Dean's Recommendation
	Yes
	
	No
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CoE

SECTION 1: BACKGROUND INFORMATION
1.1. Position Responsibility Statement(s) from the relevant review period
1.2. Curriculum Vitae

SECTION 2: SUMMARY OF CANDIDATE’S PERFORMANCE
Section 2 comprises up to 10 pages in which a candidate makes her/his case for advancement. Section 2 is the primary

text used by departmental and college reviewers. It is the primary means of demonstrating that the criteria for

advancement, as defined in the ISU Faculty Handbook, the College of Engineering Governance Document, and one’s

departmental governance document, have been met. Section 2 need not repeat information included in the Vita and should focus on work accomplished during this evaluation period. Section 2 must not exceed 10 pages in length.
2.1. Candidate’s Statement
The candidate should provide an integrative statement addressing their teaching philosophy, research vision and goals and contributions that contribute to the mission of the department. Discuss overall impact of your activities.
2.2. Summary of teaching contributions, performance and scholarship in teaching and learning (if applicable as per your PRS)
If your PRS does not include responsibilities related to teaching, indicate so and omit all subsections of 2.2.
A. Courses taught in last five years (tabular format, beginning with most recent):

Include semester/year when taught, course number & title, and enrollment, overall instructor rating and relevant norms for comparison (e.g. course average, department average).  Use this section to discuss reasons for low scores on evaluations.
	Term (most recent first)
	Course number
	Course Title
	Credits
	Enrollment
	Overall Rating of Instructor
	Instructor Rating mean for comparable courses 
	Overall Rating of Course
	Department Mean for comparable courses

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


B. Other Evaluations of Teaching (if applicable)
Summarize outcomes of peer evaluation of teaching, classroom observations, review of teaching materials, etc.

C. Course and Curriculum Development (if applicable)

Summarize contributions to course and curriculum development, the development of new teaching materials, the

use of creative teaching techniques, and contributions to professional societies concerned with pedagogy.

D. Professional Development Related to Teaching (if applicable)

List and describe professional development related to teaching completed during this review period.
E. Scholarship of Teaching and Learning (if applicable)

List and describe efforts and accomplishments related to scholarship of teaching and learning during the review period.
2.3. Summary of research contributions, performance and scholarship in areas of technical expertise (if applicable as per your PRS)
If your PRS does not include responsibilities related to research, indicate so and omit all subsections of 2.3.
A. Technical scholarship in last five years (tabular format, beginning with most recent):

If your PRS does not include responsibilities related to teaching, indicate so and omit all subsections of 2.3.

List complete citations for completed works (including accepted works) beginning with the most recent. Works should be categorized according to the type of scholarship (e.g. journal publications, conference publications, presentations, non peer reviewed contributions and patents). You may remove any categories that do not apply to the expectations set forth in your PRS.
B. Research funding in last five years (tabular format, beginning with most recent):

	Project title
	Name of PI
	Name(s) of
co-PIs
	Sponsor
	Total project amount
	Amount allocated for your work (%)
	Start date
	End date

	
	
	
	
	
	
	
	


2.4 Contributions and Recognitions Related to Institutional Service and/or Other Responsibilities Included in the PRS (if applicable)

List any other accomplishments in the areas of institutional service and/or other responsibilities described in your PRS. If nothing applies, indicate as such.
2.5 Additional Contributions and Recognitions Beyond Responsibilities Listed in PRS (optional)

Although not required, a candidate may include contributions made to the department, college, and/or university

that go beyond responsibilities listed in their PRS.
SECTION 3: DEPARTMENT RECOMMENDATIONS
This section provides a description of the review process followed by the department’s recommendation and the department’s reasons for the recommended action.

3.1. Description of the review process in the department

3.2. Department committee’s Letter (addressed to chair) (If applicable)
If your process does not involve a committee review, indicate as such.
3.3. Department Chair’s Letter (addressed to Dean), summarizing the case and making a recommendation
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